Welcome to our Foundation Unjy

Thank you for your enquiry regarding care and education at Little Gems Foundation
Unit.

Little Gems Foundation Unit is the home for children's care and education from the age
of two till five (Nursery and Reception). The foundation unit has spacious stimulating
rooms where children will be provided with excellent care and education up to the end
of the Reception year.

This brochure will give you in-depth information about your childs care and learning
when you wish to enrol your child when he/she is 4 in the Foundation unit for his/her
Reception education.

Our promise to you

At Little Gems Foundation Unit we will work in partnership with every family to provide
the highest quality care and education in a safe, stimulating and nurturing environment.

Who are we?

Little Gems Foundation Unit is part of A/-Huda Academy. Al-Huda Academy is charity
registered and was established in 2005 to serve the needs of the Muslim youth and
wider community. The work of the Academy focuses on developing the spiritual, moral
and social wellbeing of the young, with a particular focus on youths, in accordance with
the principles of the Hanafi school of thought.

Little Gems Foundation Unit is a faith based Foundation Unit and welcomes all sections
of the community. Our desire is to offer each individual child the very best possible
start in life, as we believe that the first seven years of a child's life is crucial for their
development and what a child learns and develops in these years will stay with them for
the rest of their lives.

‘The years from birth to seven see the greatest growth and learning for all
children.’

We are totally committed to the education of your precious gems and our ethos
focuses on achieving the highest standards on continuous improvement. At Little Gems
Foundation Unit we seek to foster a home- from-home environment with a warm, caring
and safe surrounding, where all children can feel relaxed and happy. Every child will be
given optimum opportunities to develop fo their fullest potential. We want your
precious gems to be happy and successful in both worlds!

We aim to deliver on our promise to give your child the very best possible start in life,
through our team of staff. Our team comprises of qualified and experienced staff who




display a genuine passion for children and a dedication o providing the highest quality
education.

Our team are committed to the individual safety, development and wellbeing of every
child in our care. We are also working very closely with Bolton's Early Years team, to
benefit from their vast knowledge and experience to achieve our vision to be
outstanding.

As parents ourselves, we can assure you that we never under estimate the degree of
trust you put in us when you decide to choose Little Gems for your child's future care
and education.

‘We feel it is a privilege that parents trust us with their precious gems'.

We hope this brochure is of help in your quest for the best care and education for your
child. We suggest a personal viewing of the Foundation unit. However if due to time
pressures it is more convenient for you to telephone, our staff are available to provide
you with the information you require. If we can be of any further assistance, please
do not hesitate to contact us on 01204 841377 or 07906 089 255.

The Setting

Our Mission

The Foundation Unit is committed to excellence. Our mission is to develop student's
intellectual, moral, spiritual and aesthetic potential in an Islamic environment. We
endeavour to guide students to develop life skills and interests, and prepare students
to become good Muslim citizens and contributing members of the society.

Setting name Little Gems Foundation Unit @AIl-Huda Academy

Address 3 Hennon Street
Bolton
BL1 3EH
Tel No. 01204 841377 Email  info@littlegemsnursery.org

07960 089 255 Web  www.littlegemsnursery.org




Our Aims

Our setting aims to:

X

X

provide high quality care and education for children up to secondary education;

work in partnership with parents to help children learn and develop to their fullest
potential;

add to the life and well-being of the local community; and

offer children and their parents a service that promotes equality and values
diversity.

to promote and enhance the spiritual, moral, cultural, intellectual and physical
development of the children in line with Early Years foundation Stage

Parents:
Parents are regarded as members of our setting who have full participatory rights.
These include a right to be:

X X X X X

valued and respected;
kept informed;
consulted:;

involved; and

included at all levels.

We aim to ensure that each child:

X

X

is in a safe and stimulating environment;

is provided with excellent education, because of our ratio of qualified staff to
children, as well as volunteer helpers;

has the chance fo join with other children and adults to live, play, work and learn
together;

is helped to take forward her/his learning and development by being helped to build
on what she/he already knows and can do;

has a personal key person who makes sure each child makes excellent progress;

is in a setting that sees parents as partners in helping each child to learn and
develop; and

is in a setting in which parents help to shape the service it offers.

Every Child Matters

Stay Safe Enjoy & Achieve| Make a positive Achieve
contribution Economic We4
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Foundation Unit Staff

We strive to ensure we employ excellent quality staff. Before commencing work in our

Foundation unit, all staff undergoes a rigorous vetting process,
including references, ID checks, interviews and an enhanced CRB

disclosure.

The staff at Little Gems Foundation Unit are a highly motivated,
professional and experienced team. They have been carefully
considered and chosen due fo their genuine devotion to children.

We never stand still we're always striving more. It is the policy of the Foundation Unit
to have regular appraisals, tfo encourage on going staff training and professional

development.

NAME

JOB TITLE

QUALIFICATIONS &
EXPERIENCE

Apa Hafiza Mohmed

Foundation Unit Manager

Foundation degree in Early Years

Apa Cheyenne Adam

Deputy Manager of the
Foundation Unit

Diploma in Children’s Care Learning
and Development

Apa Nazreen Bi

Nursery
Room Leader

Level 3 in Children's Care Learning
and Development

Apa Safeera
Khonat

Nursery Nurse

Level 2 in Children's Care Learning
and Development. Currently
undertaking Level 3 in Children's
Care Learning and Development.

Apa Nasreen
Kadva

Nursery Nurse

Level 3 in Children's Care Learning
and Development

Apa Fazila Patel

Nursery Nurse

BA HONS in Primary Education

Apa Shabana Dakri

Reception teacher

Level 3 in Children's Care Learning
and Development. Currently
undertaking a degree in Primary
education.

Apa Amina Malik

Nursery Nurse

Level 3 in Children's Care Learning
and Development. Currently
undertaking a degree in young
children’'s Learning and
Development.

Apa Yasmin
Mahomed

Trainee Nursery Nurse

Undertaking Level 2 in Children's
Care Learning and Development




Admissions

The Foundation Unit welcomes all sections of the community. As
long as we have a space, we will admit your child. We are fully
committed to equal opportunities, and we genuinely value diversity.

If you wish for your child to attend Little Gems Foundation Unit
W then please fill in an application form and return it to the
Foundation Unit as soon as possible.

The first steps

Once your child joins our Foundation Unit they will receive all the care and attention
they need. The first time your child separates from you can be an upsetting
experience-for you as much, if not more than your child! However Little Gems
sympathetic and well- trained staff can help make the whole process much happier and
less traumatic.

Your child will be assigned a key worker who will be responsible for ensuring that their
introduction to Foundation Unit goes as smoothly as possible. The settling-in period is
rarely as difficult as you imagine it to be, and children quickly learn that Foundation
Unit is a happy, friendly place to be. If there are any problems these are quickly
addressed by your child's key worker with you and the Foundation Unit manger if
requires. When your child starts the Foundation Unit we ask you to provide all
necessary information such as contact telephone numbers, names of people who will
collect him or her on a regular basis.

Above all, this is a time when parents are always welcome to discuss their concerns and
resolve any teething troubles. Your child's first few weeks at Little Gems Foundation
Unit will be the foundation of a happy, secure childhood.

Arriving/pick up time

Children are expected to be in the class for 8:45am as registration will take place at
8:50am, if your child arrives later than 8:50am they will be registered as late. All
children should be picked up at 3:00pm prompt.




Our Curriculum

Within the Foundation unit Reception children follow a programme designed fo help
them achieve what are known as the ‘early learning goals'. These are targets that most
children are expected to achieve by the time they leave the reception class. This will
provide a firm foundation for National Curriculum work in Year 1. We believe that
children learn best from practical experience and all areas of the curriculum are
delivered in this way as much as possible.

The Reception curriculum includes:
* Language and literacy
* Mathematics
* Personal, social and emotional development
* Knowledge and understanding of the world
* Physical development

* Creative development

Language and literacy

This will focus on children developing competence in talking and listening and in
becoming readers and writers. In small groups and in large groups children will be
encouraged to listen attentively and talk about their experiences. They will also start
to make up their own stories and take part in role-play with confidence. They will learn
to recognise their own written names and some familiar words and show awareness of
some of the different purposes of writing.

Mathematics

This will focus on children being provided with practical activities to help them
compare, sort, match, sequence and count. Through such first-hand experience,
children will develop an understanding of numbers and will learn o record and use the
appropriate mathematical language involved. They will learn names and properties of 2D
and 3D shapes and look at measures such as length, mass and capacity.



Personal and social development

This will focus on children learning how to work, play and co-operate with others and
function in a group beyond the family. Children will be helped to become more self-
confident, o express their feelings and to show respect for people of other cultures
and beliefs.

Physical development

This will focus on children's development of mobility, awareness of space, and
manipulative skills in indoor and outdoor environments. Children will be encouraged to
move confidently and imaginatively with increasing control and co-ordination.

Creative development

This will focus on the development of children's imagination and their ability to
communicate and to express ideas and feelings in creative ways. Through art, stories
and imaginative play, children will develop an increasing ability to use their imagination,
to listen and to observe. Children will be encouraged to explore sound, colour, texture,
shape, form and space in two and three dimensions.

Knowledge and understanding of the world

This will focus on children's developing knowledge and understanding of their
environment including their families and communities and features of the natural and
made world. Children will be encouraged to recognise features of living things, objects
and events and to look closely at similarities, differences, patterns and change. They
will talk about their observations, sometimes recording them and be encouraged to ask
questions to gain information.

What can I do to help my child before starting Reception within the Foundation
unit?

Before starting Reception, you can support your child's learning and development in
many ways.

When starting Reception your child will be encouraged to be personally independent.
You can help by:

+ Encouraging your child to dress and undress. Try to allow a reasonable amount of
time to do this. Creating a dressing up box at home will help by making dressing
and undressing fun;

+ Encouraging your child to tidy up toys, books and games after using them.



You can help your child's social and emotional development by:

* Talking with your child and encouraging your child to talk with other children and
other adults;

+ Encouraging and supporting your child to play co-operatively with other children.

You can help your child with the early stages of reading, writing and mathematics by:

* Encouraging an enjoyment of books and stories; visiting the local library and
sharing stories with your child;

+ Encouraging your child to join in with rhymes and nazams;

* Providing your child with a variety of writing equipment to encourage drawing and
writing skills, labelling your child's pictures with his or her name and perhaps
some writing. Your child may want to copy your writing if he or she is ready:;

* Refer to the handwriting style of our setting. Use this style at home so your child
is comfortable with the style when he or she begins school. Try o avoid writing
with capital letters;

* Helping your child with simple mathematical skills, e.g. matching and sorting
everyday objects, counting objects or playing with water at bath fime; pouring,
filling and emptying.

What can I do if I think my child has special educational needs?

Sometimes, it is possible to know that a child may have a disability or difficulty in
learning when they are very young. For other children, it is not apparent until later.

Parents and carers know their children best. They often realise that there may be a
problem with learning, long before their child starts school. Doctors and health visitors
will be able to refer to an appropriate specialist if it is likely that a child may need
extra help in school. Early assessments on entry to school may also alert us to any
potential problems.

If you are already concerned that your child may have special educational needs, you
are strongly advised to contact us as soon as you are offered a place and ask for
advice.

If you are in doubt, please ask for help.




What can I do to help my child with his learning?

In the Reception year the children are encouraged to have a positive approach to
learning and to believe that learning is fun and enjoyable. We have high expectations of
our children and believe in the ‘can do' approach to learning by always encouraging them
to 'have a go' and do their best.

Once your child has started Reception within our Foundation unit, your involvement and
support remains vital to his or her development. Your encouragement will help your child
to settle into the Foundation unit happily and confidently and show that home and
school are working together.

In order for your child to get the best from their education we need to work together
to promote the right approach to learning. To do this we would like you to encourage:

* High self esteem

- Confidence

* Fun/enjoyment

+ The 'can do’, 'have a go' approach
* A positive attitude

+ High expectations



Reading

To develop your childs reading skills we will build upon storytelling and reading
experiences developed at home and in the nursery. Your child will learn to read using a
variety of different methods. It is important to be aware that children learn at
different rates and that child all learn to read in different ways.

The children are taught to link letters to sounds (phonics teaching) through a wide
variety of actions and games. At the same time as learning to say a sound they match
the sound to the letter shape, which will then help them when they are trying to write,
breaking down words into their component sounds.

Another strategy is to learn key words (most commonly used words). We build these
into our reading and writing sessions and encourage the children to read them. These
will be sent home for you to learn together a few at a time.

During the day many activities will help your child to read, these might include the
opportunity to:

* Recognise his/her own name;

* Read classroom notices and labels;

+ Develop listening skills;

* Practise basic letter sounds and recognise their shapes;
* Read individual words and search for them;

* Share a book with the teacher or other adult;

* Enjoy a book with a friend.

It is most important that children view reading as a pleasurable activity and feel
positive about their achievements.

Here a few suggestions as to how you can help your child to read:
* Choose a quiet time
* Read to your child
* Talk about the pictures
* Talk about what they think might happen next
* Run your finger under the words

* Your child will regularly bring home free choice reading books, a group reading
book and possibly reading games for you both to enjoy together.

* Try to ensure that your child has books of his/her own at home and that they are
valued.



* Regular visits to the local library can ensure that your child can enjoy looking at a
wide variety of good quality books, both fiction and non-fiction.

When your child is confident enough to read to you:
* Read to them first, and then let them re-tell the story

* Encourage your child to guess unknown words, by reading on or using the initial
letter sound and looking at the picture.

* Provide words if your child needs them
* Do not create anxiety by pushing them on before they are ready
* Do not compare progress with another child - remember each child is different

* Finally praise and encourage

Writing

In order to write, children need well developed hand-eye co-ordination and fine motor
skills. We will provide a variety of activities to help to develop these skills; for
example, tracing in sand, big patterns in paint, felt-tip pen, chalk, threading cutting,
etc. Children may also be encouraged to play at being writers by having an office, travel
agent or other play area that encourages writing. As their confidence and interest
develops they will be taught to form letters correctly and to write simple words.

Here are a few suggestions as to how you can help your child to write:
* Encourage writing while they play
* Value their contribution
* Ask them to read what they have written
* Write with them
+ Show examples of writing e.g. lists, letters, and addresses

+ Always use lower case letters as you would normally



Mathematics

Early mathematical experiences are not just "sums" they include the following areas
and concepts:

* Weight;

* Length;

* Volume and capacity;

+ Time - e.g. seasons, days and weeks, yesterday and tomorrow;
* Money;

+ Sorting and classifying and sequencing shape and space;
* Data handling.

* Number counting, recognition and formation;

* Patterning

+ Estimating;

* Shape.

To help children understand these concepts, they need plenty of practical, first-hand
experience such as:

* Sorting and classifying objects which relate to their everyday experiences and

their environment;

* Introducing and encouraging use of appropriate maths language such as "more
than", "less than", "the same as";

* Comparing and contrasting:

These activities offered will help to give secure building blocks for future
mathematical development.

Here are a few suggestions as to how you can help your child with early maths:
* Look at numbers around the home and outside
* Encourage recognition of numerals and name them
* Write the numerals down
* Count things around the home
* Talk about size and shape of things
* Let them see you using money; allow buying of items when you are together

* Talk about numbers; is it a big number / small number / what is the next number?



Our contact with you

You will have regular opportunities to meet members of our team during the year to
discuss your child. These will range from formal parents' evenings to open afternoons
and day-to-day liaison. Please remember you are always welcome to make an
appointment to talk about any other concerns you may have. .

Observing and assessing Children

A core part of our daily practice at little Gems Foundation Unit will be to observe, plan
and assess the children in order to deliver the next step in their development. These
observations are made during Adult Focus and Children's self-initiated activities.

Individual children's Folders
v Your child will have their own individual development file called ‘MY

LEARNING JOURNEY'. Your child's teacher is responsible to
" maintain your child's "Learning Journey” in order to monitor their
My Leamning
juum;‘f

progress and development; this will be available for you to see at any
time. It will include photographs (with permission), work produced,
T and other dialogue contributions. The file will be given to you at the
= end of the year.

Snack/ Snack Money

We would welcome each Monday a contribution of £1 per week. This money is used to
provide daily healthy snacks for the children - over a week children may sample a
variety of fruits, vegetables, bread, etc. This encourages social skills and is also a focus
for learning, for example the children may have to count 10 grapes. Any money left
after the snacks have been purchased is used to buy ingredients for baking or any
other resources for the children.

Lunch
As your child will be at the setting for the full day please ensure that your child is sent

with a healthy packed lunch in an appropriate lunch bag which has got your child's full
name on.

Transport

Little Gems also provide a pick up and drop of f system for children living in Bolton. If
you are interested in using this service please contact the academy on 07984107583.




Uniform
We have a uniform policy which all students have to adhere to:
Girls

Black dress which will be below the knees with trousers (This will be arranged by the
setting).

Navy head scarf with logo (This will be arranged by the setting).

Navy cardigans (can be bought from any shops eg Asda which provide uniforms).
Black flat comfortable shoes.

Boys

Black shalwar kamees and Topees: (This will be arranged by the setting).

Navy Blue jumpers (can be bought from any shops eg Asda which provide uniforms).
Black flat comfortable shoes.

PE kit

Navy blue Shalwar Kameez (This will be arranged by the setting) and black plimsolls.
Boys:

Navy blue joggers with a white t-shirt and black plimsolls.

Important Note: nail varnish and jewellery is not allowed.

Iliness/Absence

An attendance register is kept daily and it is the parent/carers responsibilities to
inform us if your child is going to be absent or ill. If the setting is not informed it will
be classed as an unauthorised absence. If a child has frequent unauthorised absences it
is our duty fo inform the Local authority.

If your child is ill please keep him/her at home, not only for their own sake but for the
health and welfare of others, both children and staff. A copy of the Foundation Unit
Policy on illnesses is displayed on the Parents' Notice board.



Safeguarding Children & Child Protection

Your child's safety and well-being is our paramount concern, and it's vital that parents
feel confident they can leave their children in our care, knowing they are safe.

Out staff are all registered and are recruited with particular care and attention;
references are fully investigated and every member of staff undergoes clearance
through Ofsted and criminal record bureau checks.

The Foundation Unit is monitored by its fully functioning
CCTV security system; it observes all persons around and
accessing the building. Another safety precaution of the
Foundation Unit is to ensure each visitor signs the Visitor's
Book when entering and exiting the building

No one is allowed on the premises that are not known to

the member of staff. Our Foundation Unit operates an

effective door entry system so staff performs a check on everyone entering the
nursery. Unrecognised visitors are always challenged.

You will be required to specify which people will regularly deliver and collect your child.
If any other person is to pick up your child this must be notified to staff in advance
and the individual will be asked for a password. Similarly, parents are requested not to
admit anyone to the Foundation Unit they do not know and who has not made
themselves known to the Foundation Unit staff.

Staff are trained to offer first aid to children and to deal with allergies and
anaphylactic shock.

Daily risk assessments are carried out fo prevent injuries and accidents.

We have a child protection policy at the setting. The aim of this policy is to ensure the
protection of all children in our care. We have a statutory duty to ask you about any
injuries your child may have when attending the setting, to record any concerns we may
have and if necessary pass these concerns to Social Services Child Protection
Department. Please ask a staff member if you would like to see our full policy on
safeguarding/child protection.




Our Policies

Little Gems Foundation Unit have a comprehensive range of policies and procedures,
which are all in accordance with the Department for Education and Skills Welfare
Requirements, adherence with which is inspected by Ofsted. The aim of the policies is
to ensure that staff and parents are aware, that whilst in our care the safety and
welfare of the child is paramount. We aim to create an environment that encourages
positive self-esteem, independence and self-confidence in our children which would help
them to resist inappropriate approaches Our policies and procedures are regularly
reviewed and updated and are available for parents/carers to view at any time. We aim
to exceed expectations providing the best care and education to your little ones, as
well as ensuring that mums and dads are happy!

All policies will be available on the parent's notice board. If you wish, upon request
staff will be happy to go through them with you.

Special needs

As part of the setting's policy o make sure that its provision meets the needs of each
individual child, we take account of any special needs a child may have. The setting
works to the requirements of the 1993 Education Act and The Special Educational
Needs Code of Practice (2001).

Our Special Educational Needs Co-coordinators are:  Apa Cheyenne Adam and Apa Shabana Dakri

Behaviour

As part of their Reception education children are encouraged to develop self-control.
Most of our 'rules’ are concerned with safety and these are regularly discussed with
the children so they understand them, for example, why they must not throw sand.
Children who do not carry out these 'rules’ may be excluded from activities for a short
period - we would ask you to support this policy.




Finally

We would like your child to enjoy all the benefits the Foundation
Unit has to offer - enjoy it with them because it will pass so
quickly. We hope that we can work together to build on the
start you have already made, to give your child high quality

educational opportunities.

If you have any problems, worries or doubts please do not
hesitate to speak to the staff who will be only too willing to
help!



